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TERMS OF IMPLEMENTATION OF ERASMUS+ PROGRAMME —
ACTION 1 AND ACT KA103“Mobility of students and uwersity staff
between the participants of the programme” at @obstwa University of
Technology
Erasmus+ Programme ACTION 1 Key Action 103
“MOBILITY OF STUDENTS AND UNIVERSITY STAFF BETWEEN
THE PARTICIPANTS OF THE PROGRAMME”
Operational Programme: Knowledge, Education, Dexaknt — Higher
Education
Czestochowa University of Technology
in reference to § 1-8 — a CUT student, § 9-10 - Gtaff
Institutional Coordinator of the Programme
Faculty Coordinator of the Programme

Institutional Committee of the Prograeanm
financial agreement between CUT and the Participant
International Students’ Office
Learning Agreement for Studies or Learning Agreeinfi@nTraineeships
Changes to Learning Agreement
National Agency for the Erasmus+ Programme - Fotioidor the
Development of the Education System
Certificate of Attendance (certificate confirmirgetcompletion of
mobility by the Participant, together with begingiand end dates) or
Letter of Confirmation
Student Mobility within the Programme
Student/Graduate Mobility for Traineeship withire tArogramme
Staff mobility in order to teach classes within fr@gramme
Staff mobility in order to undergo traineeship dbeeign Erasmus+
Institution
Transcript of Records — in case of SMS - a listalfected academic
credits; in case of SMP — a certificate of Traitgesompletion
Staff Mobility for Teaching Mobility Agreement —diividual program for
teaching in case of STA; Staff Mobility for TraigiAgreement —
individual training programme in case of STT
Online Linguistic Support — a tool for language @atence assessment
and improvement of language skills for participasftthe long-term
mobility within the Programme



PART 1
81
GENERAL REGULATIONS OF THE ERASMUS+ PROGRAMME
. The programme at CUT operates under the principégjoality and lack of discrimination in
terms of gender, religion, skin color, wealth, sbbackground, political views and nationality
of all the participants. The people who do not elthis principle, are not allowed to participate
in the Programme at CUT.
. The single official responsible for operation of tArogramme in terms of competences specified
in Organizational Rules of Czestochowa Universftyechnology is the Vice Rector for
Innovation and Development.
. The budget of the Programme covers only such dpasthat meet all the formal demands of
the Programme.
. The financing of the Programme is provided undeeamment concluded each year with NA,
within the limits specified in the agreement.
. The implementation of mobility operations in CUTcenducted within four basic categories:
1) SMS (Student Mobility for Studies) — student exad@between partner universities, in order
to complete part of the studies at a foreign ingtn.
2) SMP (Student Mobility for Traineeship) — studentgraduates are accepted for traineeship
abroad/students are accepted for internship at CUT.
3) STA (Staff Mobility of Teaching Assignment) — teaclexchange between partner
universities, in order to teach classes at a faragtitution.
4) STT (Administrative Staff Mobility) — exchange d&f in order to undergo traineeship at a
foreign institution.
. The operations concerning SMS and STA mobility lsartonducted solely with partner
universities that have bilateral agreements sigmdd CUT, regulating the scope of exchange

within the Programme.
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PROGRAMME COORDINATORS

. The Institutional Erasmus+ Coordinator (IC) is @sgible for the direct implementation of the
Programme at CUT within the resources and fundgiged by the University.

. The operations of the IC include, in particular:

1) Preparing reports on the implementation of the Riogne at central level,

2) Maintaining documentation on the Programme at eéldvel, including case files of the

participants of the Programme,



3) Preparing and verification of bilateral agreements,

4) Monitoring of the student and teacher mobility iemplentation process within the
Programme,

5) Maintaining contact with NA,

6) Monitoring the social and living conditions of tfeeign students accommodated in the
halls of residence under CUT management (basedpmrts of possible irregularities
identified by the foreign students and academidetpc

. The IC is appointed by the Rector of Czestochowe&isity of Technology based on a request

of Vice-Rector for Innovation and Development.

. Faculty Coordinators are appointed by the Deamadfcular Faculties.

5. The regulations allow the possibility of appointimgre than one FC on one Faculty. In such

instance, the Dean appoints simultaneously the Maoulty Coordinator. The information of

appointing the Main Coordinator is immediately pasen to the IC by the dean’s office.

. FC should be fluent in the foreign language ofRinegramme that is required from the

participants at partner universities with which B@ was appointed to cooperate. FC shall have

experience in working in international environment.

. The operations of the FC include, in particular:

1) Preparing and implementing the student recruitmpemtess of the Programme within the
Faculty;

2) Preparing, in agreement with partner institutiond BC, documentation of the Programme
participants’ exchange. The above refers, in paldicto: TR, LA, CA, the Faculty
Candidates’ List within the Faulty Recruitment Ryss.

3) Controlling the compliance of documents from p@nwith the factual state, before they are
handed over to the IC or to the partner institytion

4) Supervising the implementation of student exchargkforeign university staff within the
Faculty;

5) Keeping current record of students and academicvelted take part in operations such as
mobility within the Programme on the Faculty. Tkeard shall include both the outgoing
and incoming participants of the Programme on thauRy.

6) Informing the candidate and Participants of thenexge on the Faculty about the
Programme and its implementation on the Facultgoiwperation with partner universities
and IC, based on the signed bilateral agreememtgided that:

a) The information on signing a new bilateral agreetéth a partner institution
concerning the exchange within a faculty will besged on by IC to FC in a written form,

immediately after concluding such an agreement;



b) In case of more than one FC, the Main FC will imratgly pass on the personal details
of the FC responsible for the implementation ofékehange within the agreement in
point a),

c) The information on the signed bilateral agreemantsappointed faculty coordinators
shall be announced on the appropriate faculty welasid on the website of the
Programme at CUT.

8. FC can be remunerated by the Dean with regardcte@sed scope of responsibilities in the
workplace.

9. The list of FCs shall:

1) Contain the name, surname, telephone number, eagh@diess and an exact time and place of
admission of students by each coordinator on angiaeulty;

2) Be sent to the IC by the Dean’s Office of a givaouity within 7 days from designation or
substitution of any FC at the faculty;

3) In case of changes in personal data specifiediimt Ay, concerning the previously designated
FC, the updated data shall be immediately ser tioyt
a) The Main FC,
b) In case of only one FC at the faculty, the obligatspecified in point 3) rests on the FC;

4) Be immediately published on the website of the Rmagne at CUT, as well as on websites of
the faculties;

10. The exclusive right to publish information conceghnErasmus+ Programme is held by:
1) FCs - on faculty websites;
2) IC — on university websites;

11.1C and FCs are obliged to verify the content befte@ublication on websites, and to ensure that
data is up to date, based on the powers allocatdgein in section 10.

12.The Institutional Recruitment Committee of Erasm&segramme at CUT
1) Committee is obliged, in particular, to:

a) Verify the faculty candidates’ lists and applicatso as well as the annexes submitted in
the application process

b) Compile the Institutional Recruitment Report,

c) Compile and accept the Institutional Ranking List,

d) Compile and accept the Institutional Base List,

e) Compile and accept the Institutional Reserve List,

f) Verify and assess the documents submitted by théidates for STA and STT before
submitting them to the Vice-Rector for Innovatiorddevelopment;

g) Verify and assess the documents of the particig@WsS, SMP) after they complete

their mobility, and to determine any possible dditduns, pursuant to 8 7 section 4;



2) It shall be composed of Main FCs or one FC (onmfeach faculty) and IC;

3) One representative of CUT Erasmus Student Netwle8N() can take part in Committee
meetings as an observer who is guaranteed to henehpossible remarks included in the
report;

4) At the request of IC, the Committee meeting datesapproved by the Vice-Rector for
Innovation and Development;

5) The IC is the chair of the Committee meetings;

6) Each of the Committee members is granted one wad@y voting process;

7) Decisions of the Committee are made by a majofityotes;

8) In case of lack of a decision after the first vgtithe voting is repeated;

9) In case of lack of a decision after the secondhgosipecified in point 8), the chair of the

Committee has the casting vote.

PART TWO
§3
TERMS OF FUNCTIONING OF STUDENT MOBILITY

1. The students accepted in the Programme should:

1) be accepted at CUT for full-time and/or part-tingdses conducted in the form of first-cycle
(bachelor degree, engineer degree), second-cyestémdegree), long-cycle or third-cycle
(doctoral) programmes;

2) be students on at least second year of first aycleng-cycle studies at the moment of
starting the mobility abroad;

3) have good grades;

4) have sufficient knowledge of the language in whiah classes are conducted within the
Programme at the partner institution;

5) undergo the recruitment process for the Programitiep@sitive results, within the
recruitment for a given academic year where recrenit for studies and traineeship is treated
separately;

6) not be among those who resigned after previougptenecee for the Programme, in the present
year of the year before, provided that:

a) students whose first resignation from the Programme caused by documented instance of
“force majeure” (superior force) are released fitbwn exclusion form the recruitment process;

b) the Committee shall acknowledge such instance exsfsga in a), upon written request of the

candidate, containing annexes confirming legitimaicthe previously mentioned request;



the request specified in b) shall be deemed valithb Committee only if it has been
submitted on time together with application fornecfied in:
85 section 3 point 1) in regard to SMS,

b. 86 section 3 point 1) in regard to SMP.

8)

not withhold in the application form:

the fact of previous resignation from the Programme

the fact of previous completion of study programaiidin LLP-Erasmus, Erasmus+,
Erasmus+ financed from the PO WER HE funds, Eradviwsdus, no matter the home
institution by which the mobility was organized,

the acknowledged period of stay within the prograsimdicated in b) (days),

in case of withholding the information specifiedsiection 1 point 7) letter a), b) and/or c),
students who performed such act shall be immedgiatatluded from the current recruitment
process, and further application forms of previguséntioned students shall not be assessed
in the present and the following year.

. The most important rules of the student mobilityhivi the Programme are the following:

1)

2)

b)
3)

Students participate in the mobility within the @mme with regard to an individual

“Mobility Capital” defined as 360 days available &iudent on each of the three study cycles,

to be used for mobility such as studies or traihgedn total);

Minimum mobility time at partner institution abroadithin the Programme is, for each time:

90 days for studies,

60 days for traineeship;

Realization of the mobility as traineeship is giessible after graduation, within a graduate

traineeship, provided that:

a) Student underwent the recruitment process forrtiedeship for the academic year
within which the traineeship mobility shall be caicted.

b) The traineeship will be completed not longer théA 8ays after graduation,

c) Other rules of the present documents shall be vbder

d) There will apply the rule that the funds for thebility are granted first to the students
and then graduates.

4) Student leaves for the foreign university or parinstitution for a given period of time in

order to complete a part of his/her studies on&@ship (according to the previously chosen
Learning Agreement) and, simultaneously, is a studéthe home institution and keeps all

his/her rights as a student, such as the righgdeive all the benefits (such as a scholarship);

5) In case of a graduate completing the mobility famteeship, stipulations in point 4) do not

apply. The mobility is completed at partner indtdn in accordance with the aim and within

the time period specified in the Agreement and LA,



6) There exists compliance of the field of study stadent with the profile of accepting unit;

7) As arule, student’s exams and the time periodepartner institution during the mobility

8)

9)

within the Programme is considered equal to théyspwogramme and period of study

planned for the student at CUT for this time;

The number of ECTS points in LA established for eemester of stay of the Participant at

the partner institution shall be as close as ptessibthe number of ECTS points anticipated

for the Participant within the same semester at CUT

In case of lack of possibility of realization of tile study effects within the mobility at

partner institution, which were initially anticigt for realization at CUT, and the law

deems them necessary for completion of a univedsigyee:

a)

b)

d)

f)

FC gives for the student to sign, basing on theariag Agreement, a list of above
mentioned subjects, the so-called “curriculum défees”, specifying the deadline of
their completion,

The curriculum differences mentioned above shafipte the completion mentioned in
point a), be discussed in detail with the FC, arzkpted by the student, FC and the
Dean, and then confirmed by the Dean in a writtgmf

The period of realization of the established cuttim differences” is not the same as
the period of mobility, which means that it is #® ¢completed in the next semester after
the mobility;

In case the student is not given the curriculurfedéinces to sign, with simultaneous
written acceptance of the LA by the Dean, the nitytsemester at partner institution is
considered equal to the semester at CUT and itiy@msompletion by the student is
identical with obtaining the study effects requitgdthe student’s study curriculum,
The total number of ECTS points included in LA dhe differences specified in this
point, established for a semester of Participasttly at partner institution, shall not be
less than the number of ECTS points specified bysthdy curriculum for the
Participant within the corresponding semester at CU

In case of existence of any special conditionsjesiitto the conditions described in this
point, the Dean of an appropriate Faculty may agydeA containing a smaller number
of ECTS points than required by the curriculumhdd Participant within the
corresponding semester at CUT, however, it shalbadess than 15 ECTS points;

10)The partner institution has no right to chargeRhaeicipant of the Programme for education

(including entrance fee, tuition fee, exam fee)gtc.

11)Student receives a scholarship from EU funds dydéam the home institution, which do

not constitute the full financing of stay abroadt Is to lessen the difference between the

costs of living abroad and similar costs in homeéjan



12)Home institution is obliged to consider the peraddime spent by the Participant in the
partner institution as equal to the time periogtaflying at home institution (the study
period abroad shall not extend the overall timstoflies) on condition that the previously
agreed LA has been executed and that the TR hassbbenitted on time;

13)Participant is obliged to fulfill all the points tdie Agreement signed by the representative
of the University on one side and by Participanttenother side;

14)Participant is obliged to immediately inform IC aR@ in case of existence of any
circumstances making it difficult or impossibleeiwecute the planned actions, under the
agreed on:
a) LA/CHtoLA,
b) Agreement;

15)Participant cannot be on dean’s leave during thkilihowithin the Programme;

16)In order to begin the mobility, not later than they specified by the Agreement, student
shall have all the credits from the previous sesresit the home institution;

17)In a justified case, for example when it is notgibke to execute a part of the curriculum
specified in LA, due to technical problems at thetper institution, Participant has the right
to introduce CHtoLA;

18)Procedure of confirmation of CHtoLA is analogoustte procedure for LA, excluding the
period of time which is 30 days, starting from tfegy of beginning mobility specified in the
Agreement.

3. Students with legal disability status may applyHaher scholarship.
4. In case of actions of CUT that are at variance withpresent document, students who take
part in the Programme are entitled to file a conmpl® Vice-Rector for Innovation and

Development through IC.
§4
DETAILED CRITERIA FOR STUDENT ADMISSION FOR SMS ANBMP
1. Inthe recruitment process the following critehattare elements of the final grade of each
candidate, are taken into consideration:

1) Average grade of the semester prior to submisdiapalication (maximum 10 points) —

number of received points is counted in accordavittethe following formula:



2)

3)

4)

5)

6)

SA —(2* baseSA —5) y
5—(2* baseSA-5)
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where:

SA — average grade weighted by ECTS points recdiydtie student for the semester prior
to submission of application,

Base SA — base average grade for the previous samoéstudies for a given faculty

(counted according to § 3)

Average grade from the whole study period, pricsubmission of application (maximum

40 points) - number of received points is counteddcordance with the following formula:

StA—(2* paseStA— 5)
5—(2* baseStA — 5)

*x 4.0

where:

StA - average grade weighted by ECTS points reddwethe student throughout the whole
study period,

Base StA - average grade received by the studemighout the whole study period for a
given faculty (counted according to 8§3),

Knowledge of language of instruction used at tloeireng institution/university confirmed
by an appropriate certificate (at least B2 levelpositive evaluation on the exam conducted
for the candidates for the Programme within a gineamuitment process (40 points);
Knowledge of any other foreign language confirmgdhb appropriate certificate or positive
evaluation on the exam conducted for the candidatdbe Programme within a given
recruitment process, after receiving positive eatdun on knowledge of language from
point 3) (10 points);

Activities performed by the student for CUT, pagation in scientific associations and
student organizations, especially in ERASMUS STUDEMNETWORK at CUT (0-15
points) within the last 12 months from the deadbhsubmission of questionnaires of
candidates, during a given recruitment;

Documented scientific publications, awards andgwjimcluding sports-related ones,
received during the studies at CUT (0-10 points).



2. The Institutional Recruitment Committee at CUTeafinalyzing candidates’ applications on
its meeting which aim is to create an institutioraadking list, may decide on establishing a
minimum point threshold that enables the candidatesrticipate in the Programme. If the
candidate receives less than the minimum numbeggeiired admission points (counted based
on section 1), he or she is removed from the fistudents entitled to take part in the next part
of the recruitment process within the current regorant procedure.

3. Values of institutional base average grades sgekifi section 1 point 1) (Base SA) and 2)
(BaseA), are determined on each faculty by its Deagreement with proper FC. Their values
are determined yearly for each academic year amdatrsubject to change until the moment of
its completion.

4. The criteria of admission are made public immedyaaéer each confirmation, on the CUT

websites of the Programme.

85

INFORMATION CONCERNING RECRUITMENT FOR MOBILITY AB®AD
SMS MOBILITY (STUDIES)

. For each academic year there is separate recruippneress. Acceptance of a student concerns
only the academic year for which he or she haseghpl

. The decision about recruitment dates is made byiteRector for Innovation and
Development at the request of IC.

. The admission procedure for SMS mobility:

1) Students interested in Programme participationrfithe APPLICATION FORM available on
University websites of the Programme;

a) If the student declares in the application fornt tiehas a language certificate or
documents specified in 84 section 1 point 5) andhé)r she shall enclose copies of such
documents to the application form in the momerdapylying;

b) The annexes that are not specified in the appticdtrm or annexes that are specified in
the application form but not enclosed, shall notden into consideration;

2) Students are obliged to fill in all the parts of #pplication form, sign the document and to
hand it over to the FC in the established periotinot announced on the CUT website of the
Programme;

3) FC hand over (not later than a week from the dfiestablished end date of the recruitment

process) to IC:



a) A complete set of submitted application forms tbgetwith annexes in an electronic and

paper form and the list,
b) FACULTY CANDIDATES LIST in an electronic and paper form, that is the a@fitist

of students who have been initially admitted toRnegramme at a given faculty together

with justification of such selection. The list iager form shall:

a.
b.
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carry an official faculty stamp,

be dated and signed by at least FC and the Dean.

The list shall contain personal data of each ofpduicipants of recruitment process in
at least the following scope:

surname and name,

PESEL number,

credit book number (INDEKS),

name of the faculty,

major,

specialty,

field of education and training according to ISCER013 classification,

completed academic year,

study cycle,

type of studies (full-time/part-time),

list of foreign language that the student decldoele competent in, together with
declared language (language test/certificate),

preferred partner institutions (based on Erasmode of the partner institution), that

is: the primary institution and reserve choiceto@@ther maximum 3),

. preferred period of stay at the partner instituteumtumn/spring semester (in days),

telephone number,

e-mail address,

address for correspondence,

information on the declaration of participatioraictivities for the institution,
participation in scientific circles, student orgeations together with number of
received points, and possible attachment of sucladsion to the application form,
information on the declaration of published papaverds and prizes received during
studies at CUT, together with number of receivehigspand possible attachment of
such declaration to the application form,

information on the declaration of legal disabiktyatus, and possible attachment of
such declaration to the application form,

student’s average of ECTS points from the wholéplenf studies,



u. student’s average of ECTS points from the prevsmmester of studies,

v. information on whether the student was entitlecetieive a maintenance grant
specified in art. 173, point 1.1 of theaw on higher education on the last day of
acceptance of application forms within the firstrcetment process for the Programme
for a given academic year,

w. information on the former realization of studentisbility within the LLP-Erasmus,
Erasmus+ KA103, Erasmus+ KA103 financed from theWwER HE funds, Erasmus
Mundus, indicating the exact number of days andsthdy cycle of the mobility

X. information of student’s possible previous resigma from the Programme, which
took place after admission of student to the Progna,

y. information on submitted annexes or lack of anngxes

z. information on completion of formalities concernitig submission of the
guestionnaire,
as well as general information such as:

aa.type of recruitment, for example SMS-studies,

bb.academic year,

cc. date of acceptance of the list on the faculty.

4) THE INSTITUTIONAL RANKING LIST is an element of institutional recruitment report
drawn up on central level, and is subject to comdition on a meeting of INSTITUTIONAL
RECRUITMENT COMMITTEE OF THE PROGRAMME AT CUT. Isicreated based on
rules specified in the present document, facudtigJipartial grades and candidate’s language
knowledge assessment, and constitutes a unifi¢gitbitnenal ranking of candidates who have
been admitted for the Programme in recruitmentgsecThe institutional ranking list contains
the following information on each of the candidates

a) surname and name,

b) faculty name,

c) student’s final grade,

d) place in ranking.
The above mentioned list is subject to publicabarCUT websites of the Programme as
soon as it is confirmed by the Committee. Othesnimiation on the candidates, including
details of final grades, shall be included in teeruitment report;

5) INSTITUTIONAL RECRUITMENT REPORT  shall be drawn up and confirmed on the
meeting of the Committee and shall be dated antedipy the Committee members. The
report shall contain the following data:

a) INSTITUTIONAL RANKING LIST,



b) criteria for the final grade,

c) faculty base average values ( Base SA and Basef@tgjven faculties,

d) recommendation of a partner institution for thedstut and departure date (autumn/spring
semester),

e) list of all the submitted application forms togetlgth annexes,

f) all the faculty candidate lists in the presentugorent process provided for the meeting of
Committee by FCs of given faculties;

6) In case of rejection of student’s candidacy forBnegramme, he or she has the right to
appeal against such decision within 7 days frormtbenent of announcement of Institutional
Ranking List;

7) BASE AND RESERVE LIST —after funds are granted by NA and financial agrednse
signed, the list is endorsed by the Committee basdtie institutional ranking list, in
accordance with the order of candidates in rankiritgreas:

a) In case two or more candidates receive the samkdualuation, their placement on the

list is determined based on the following formdtar the highest to the lowest score):

SA —(2#% baseSA —5) .
5—(2* baseSA -5)

b) In case the solution given in point a) still does @low for creating a proper candidate

40

order (for at least two candidates), the scor@isted based on the following formula

StA—(2* pasestA—5) .
5—(2* baseStA —5)

(from the highest to the lowest score):

10

c) In case when after applying the solution specifiredoint b), the candidate order is still
not established in relation to at least two carigisiaheir order is decided based on the
score achieved by the candidates specified in &dosel point 3 (from the highest to the

lowest score);

4. In case of availability of more places in the nlibpr existence of funds for the realization of

the Programme, it is possible to open additionaduiement for mobility within a given academic



year. The decision about such recruitment shathbde by the Vice-Rector for Innovation and

Development upon the request of IC. In case of ancing the additional recruitment:

1) The previous primary candidates list is left withobanges;

2) After the end of recruitment process a new instindl reserve list is drawn up and it consists
of the ranking list of the students taking partha additional ranking and of the students from
the previous reserve list, and:

a) The students shall be moved from the reservedii¢ base list according to their final
evaluation expressed in points, that is from tighést to the lowest final grade, until the
exhaustion of funds;

5. In case the limit of funded places for the mobilgynot exhausted within the additional recruitment
process, the Vice-Rector for Innovation and Develept may decide on:

1) carrying out another recruitment,

2) revoking the requirement specified in 84 section &ference to the minimum number of
recruitment points specified in 84 section 1, imte of the candidates who take part in
recruitment within a given academic year, but, ttlueot having satisfied the above mentioned
requirement, were not considered in the next datierecruitment process, whereas:

a) in such instance the information about Vice-Restdecision in this matter shall be
immediately:

- announced on the website of the Programme,

- sent by International Students Office to the caatigl e-mail addresses that they previously
indicated in their application forms

b) at the moment of making the decision, the Vice-Breestablishes the date of Committee
meeting,

c) the reconsideration of student’s candidacy shatldoee solely upon his or her written request
addressed to the Vice-Rector for Innovation anddlmment, through IC,

d) the final date for accepting requests specified) iis communicated to the candidates in the
manner described in a) and is, at the same timé&rse

- minimum 7 days from the Vice-Rector’s decision emaking the requirement specified in
point 2),

- maximum 14 days from the Vice-Rector’s decisiomr@roking the requirement specified in
point 2),

e) after recounting the candidates’ scores, the Cotaeiipdates the institutional ranking list by
adding the candidates that take part in the additicanking process, to the ranking list right
after the last candidate on the previous rankistg diccording to the received score (from the
highest to the lowest),

f) the funds are granted to the candidates one bywtilehe limit is reached;



6. In case CUT has a source of funding other thanriinas Programme (for instance, PO WER HE),
such as grant for students who are in difficulafinial situation (receiving maintenance grant)
and/or students with legal disability status, tlmernittee creates a separate base and reserve list
for students entitled to such funding, based orgtibered funds, whereas:

1) a participant shall be included on the above maetidist only after submitting a written
declaration of willingness to use the PO WER HEJfn
2) the rules specified in the present document agpboth Participants and lists mentioned above
(point 6) and to lists and Participants financeohfithe funds of Erasmus+ Programme.
The only differences are:
a) Source of funding,
b) The currency of scholarship granted to the students
c) The amount of the scholarship granted to the stisden
The amounts of scholarships granted from both ssuace published on the website of the
Programme at CUT and are not subject to changeadhout a given academic year,
3) The participant may appear on only one list;
4) After submitting a declaration from point 1), Peiggteint is not allowed to migrate between lists

(sources of funding), with the exception of sitaativhere all the following conditions are met:

a) The candidate submits a written request to chamgedurce of financing, to the IC,

b) There is no possibility of completing the mobihltyth funding from the list on which the
candidate is currently placed, because the finhresaurces from this list have been
exhausted,

c) There exist unexhausted funds from other finansmgce meant for realization of
mobility,

d) The Participants’ list assigned to the source ntiing specified in ¢) does not allow for
full exhaustion of funds meant for mobility fromigHinancing source,

e) The Participant, through CUT, obtains permissiamffNA for changing the source of
funding specified in a) to source from c);

5) The scholarship containing the “social increasef caly by granted to a student who has the
right to receive the maintenance grant definedtinl®3, point 1.1 of theaw on higher
education, on the condition that:

a) The student had this right on the last day of atecege of application forms within the first
recruitment for the Programme, conducted for tivemgiacademic year — no matter if the
student was the participant in the primary or addél recruitment,

b) The student submitted a written declaration meetoin point 1).



6) The PO WER HE Programme may be the source of fgnidinthe mobility of a participant
within the Erasmus+ KA103 Programme only once, atten the cycle of studies on which the

mobility was completed.

86
INFORMATION CONCERNING RECRUITMENT FOR MOBILITY AB®AD
SMP MOBILITY (TRAINEESHIP)

. For each academic year there is separate recruitereptance of a student concerns only the

academic year for which he or she has applied.

. The decision about recruitment dates is made byiteRector for Innovation and Development

at the request of IC.

. The admission procedure for SMP mobility:

1) Students interested in Programme participationrfitheAPPLICATION FORM available
on University websites of the Programme;

a) If the student declares in the application fthat he has a language certificate or
documents specified in 84 section 1 point 5) andhé)r she shall enclose copies of such
documents to the application form in the momerapylying;

b) The annexes that are not specified in the agpdic form or annexes that are specified in
the application form but not enclosed, shall notddk&n into consideration;

2) Students are obliged to fill in all the parts of gpplication form, sign the document and to
hand it over to the FC in the established timegaeannounced on the CUT website of the
Programme;

3) FC hand over (not later than a week from the ddfiestablished end date of the recruitment
process) to IC:

a) acomplete set of submitted application forngetber with annexes in an electronic and
paper form and the list,

b) FACULTY CANDIDATES LIST in an electronic and papform, that is the official list
of students who have been initially admitted toRnegramme at a given faculty together with
justification of such selection. The list in papem shall:

a. carry an official faculty stamp,

b. be dated and signed by at least FC and the Dean.

The list shall contain personal data of each ofpduicipants of recruitment process in at least
the following scope:

a. surname and name,

b. PESEL number,



credit book number (INDEKS),
name of the faculty,

major,

-~ ® o o

specialty,

field of education and training according to EEi:F 2013 classification,

= «Q

completed academic year,

I. study degree,

J- type of studies (full-time/part-time),

k. list of foreign language that the student desdao be competent in, together with
declared language (language test/certificate),

l. preferred partner institutions for foreign traeship (Country, name of institution,
address, e-mail address, telephone number, defdhe contact person)

m. Preferred period of stay at the partner ingatu{number of days),

n.  Telephone number,

0. e-mail address,

p. address for correspondence,

g. information on the declaration of participatiaractivities for the institution,

participation in scientific circles, student orgeations together with number of received
points, and possible attachment of such declaratidhe application form,

r. information on the declaration of published papawards and prizes received during
studies at CUT, together with number of receiverhfgspand possible attachment of such
declaration to the application form,

S. information on the declaration of legal disapititatus, and possible attachment of such
declaration to the application form,

t. student’s average of ECTS points from the wipaeod of studies,

u. student’s average of ECTS points from the prevgemester of studies,

v. information on whether the student was entittececeive a maintenance grant specified
in art. 173, point 1.1 of thieaw On Higher Education on the last day of acceptance of
application forms within the first recruitment pess for the Programme for a given academic
year,

w. information on the former realization of studsmhobility within the LLP-Erasmus,
Erasmus+ KA103, Erasmus+ KA103 financed from theWER HE funds, Erasmus Mundus,
indicating the exact number of days and the stydiecof the mobility

X.  information of student’s possible previous resitppns from the Programme, which took
place after admission of student to the Programme,

y. information on submitted annexes or lack of xese



4)

5)

6)

z. information on completion of formalities conciegnthe submission of the questionnaire,
aa. planned graduation date,

bb. information on whether the mobility is planresistudent traineeship or graduate
traineeship,

as well as general information such as:

aa. type of recruitment, for example SMP-trainggshi

bb. academic year,

cc. date of acceptance of the list on the faculty.

THE INSTITUTIONAL RANKING LIST is an element of institutional recruitment report
drawn up on central level, and is subject to comdition on a meeting of INSTITUTIONAL
RECRUITMENT COMMITTEE OF THE PROGRAMME AT CUT. Isicreated based on
rules specified in the present document, facudtigJipartial grades and candidate’s language
knowledge assessment, and constitutes a unifi¢gitbitnenal ranking of candidates who have
been admitted for the Programme in recruitmentgsecThe institutional ranking list contains
the following information on each of the candidates

a) surname and name,

b) faculty name,

c) student’s final grade,

d) place in ranking,

e) planned graduation date,

f) information whether the mobility is planned as stutdraineeship or graduate traineeship.
The above mentioned list is subject to publicabarCUT websites of the Programme as
soon as it is confirmed by the Committee. Othesrimiation on the candidates, including
details of final grades, shall be included in teeruitment report;

INSTITUTIONAL RECRUITMENT REPORT shall be drawn up and confirmed on the
meeting of the Committee and must be dated an@&gigg the Committee members. The
report shall contain the following data:

a) INSTITUTIONAL RANKING LIST,

b) criteria for the final grade,

c) faculty base average values ( Base SA and Basef@tgjven faculties,

d) student’s choice of partner institution and departiate,

e) list of all the submitted application forms togetlgth annexes,

g) all the faculty candidate lists in the presentudnrent process;

In case of rejection of student’s candidacy forBnegramme, he or she has the right to appeal
against such decision within 7 days from the moneéahnnouncement of Institutional Ranking
List;



7) PRIMARY AND RESERVE LIST — after funds are granted by NA and a financial
agreement is signed, the list is endorsed by tharittee based on the institutional ranking
list, in accordance with the order of candidatesaimking, whereas:

a) In case two or more candidates receive the samakdiraluation, their placement on the

list is determined based on the following formdtarf the highest to the lowest score):

SA —(2* baseSA —5) .
5—(2* baseSA-5)

b) In case the solution given in point a) still does alow for creating a proper candidate

order (for at least two candidates), the scor@imted based on the following formula

(from the highest to the lowest score):

StA—(2+# pasestA—5) i

5— (2* baseStA — 5)
c) In case when after applying the solution specifiregoint b), the candidate order is still
not established in relation to at least two cartéisiaheir order is decided based on the
score achieved by the candidates specified in dosel point 3 (from the highest to

the lowest score);

4. In case of availability of more places in the nlibpbr existence of funds for the realization bét
Programme, it is possible to conduct additionatument for traineeship mobility within a given
academic year. The decision about such recruitstedt be made by the Vice-Rector for Innovation
and Development upon the request of IC. In casmpbuncing the additional recruitment:

1) The previous primary candidates list is left withohanges;

2) After the end of recruitment process a new instindl reserve list is drawn up and it consists the
ranking list of the students taking part in theiaiddal ranking and of the students from the
previous reserve list, and:

a) The students shall be moved from the reservedii¢ base list according to their final
evaluation expressed in points, that is from tighést to the lowest final grade, until the
exhaustion of funds;

5. In case the limit of funded places for the mobiigyhot exhausted within the additional recruitment
process, the Vice-Rector for Innovation and Develept may decide on:

1) carrying out another recruitment,



2) revoking the requirement specified in 84 section &ference to the minimum number of
recruitment points specified in 84 section 1, imte of the candidates who take part in recruitment
within a given academic year, but, due to not hgugatisfied the above mentioned requirement,
were not considered in the next part of the regreitt process, whereas:

a) in such instance the information about Vice-Restdecision in this matter shall be
immediately:

- announced on the website of the Programme,
- sent by International Students Office to the caatis’ e-mail addresses that they
previously indicated in their application forms

b) at the moment of making the decision, the Vice-Breestablishes the date of Committee
meeting,

c) the reconsideration of student’s candidacy shatldoee solely upon his or her written request
addressed to the Vice-Rector for Innovation anddlmyment, through IC,

d) the final date for accepting requests specified) iis communicated to the candidates in the
manner described in a) and is, at the same timé&rse

- minimum 7 days from the Vice-Rector’s decision euaking the requirement specified
in point 2),

- maximum 14 days from the Vice-Rector’s decisionm@roking the requirement
specified in point 2),

e) after recounting the candidates’ scores, the Cotaeitpdates the institutional ranking list by
adding the candidates that take part in the additicanking process, to the ranking list right
after the last candidate on the previous rankistg diccording to the received score (from the
highest to the lowest),

f) the funds are granted to the candidates one bywtilehe limit is reached;

87
INFORMATION CONCERNING SCHOLARSHIPS GRANTED TO PARCIPANTS OF
STUDENT EXCHANGE IN THE PROGRAMME

1. “One semester” rule:

1) In order to ensure equal opportunities of partiegrain the Programme for the admitted students,
CUT introduced the rule of financing from EU furfds one semester of mobility abroad
(maximum 6 months);

2) ltis possible to fund student’s two-semester niyhdlt partner institution if it is the only

acceptable mode of studies in the above mentiarsdution;



3)

4)

5)

6)

In case of institutions other than mentioned impa), financing of second semester is possible
solely when there are unused funds for the Progmnaffter the funds have been assigned to the
single-semester mobility. The possibility of applyifor financing of the second (“spring”)
semester within a given academic year is grantédtorstudents who participated in the first-
semester mobility (“autumn”);

For students who are willing to do so (provided thay have been admitted for the mobility in
the procedure that involves all the candidates)piossible to participate in the whole mobility
period, part of the mobility period or to extene tinobility for the next semester within the
Programme without receiving the grant;

In each of the cases above, according to the regasaof the Programme, there is no possibility
of extending the mobility to another academic ye#inout going through the recruitment process
again;

The mobility within a given academic year shalldoepleted until the end of September of a

given calendar year, which marks the end of a gacademic year.

2. The manner in which the amount of scholarship (SS18P) is calculated:

1)

2)

3)

4)

5)

6)

The funding rules of the Programme at CUT are alyidvailable document. They are
published on websites of the Programme at CUT aadienavailable for the students by IC and
FCs;

The rates are fixed and shall be published for @aademic year on the website of the
Programme at CUT;

In case there are unused funds for the Programtiee @nd of academic year, it is possible to
grant the funding to the Participants who take patthe mobility without having been granted
funding, provided that they conclude an amendnetti¢ Agreement before the end of the time
period previously specified by the Agreement oobeicompletion of mobility at partner
institution (provided that the mobility was shortkan specified by the Agreement);

The amount of the scholarship granted to the iddi& student is initially calculated based on
an algorithm received from NA, and the final amosimall be counted with the use of Mobility
Tool provided by European Commission after thei€lpent’s return from the mobility and
verification of his or her supplied documents;

Algorithm specified in point 4) shall be published the website of the Programme at CUT
immediately after being received from NA by CUT;

If a student, during his or her mobility, is giveermission to extend the mobility period (and to
account for the mobility at a later date), it does mean that the student has been granted an
additional scholarship. In case of such acceptaheeterms of extending the mobility shall be
included in the Agreement. Such Agreement can beladed only prior to the beginning of the

next semester (“spring”) at the partner institution



7)

If a student extends the mobility, the scholarshipaid to him or her for the period of time
determined in the Agreement.

. The grant is paid out in the form of bank transfetwo installments (before the mobility and after

completion of the mobility):

1)
2)

3)

4)

After the Agreement (so called CUT-Participant Agrent) with CUT is concluded,;

The first installment of the grant is paid to thedent by bank transfer to the personal bank

account indicated by the student in peesonal data sheet. Moreover:

a) the grant is transferred at least a week beforgldmened date of departure for the mobility
abroad,

b) the amount of the first installment constitutesuaieh 80% of the whole grant;

c) the first installment is rounded off according tatirematical rounding rules, with accuracy
to:

a. 1 EUR, if the source of financing is ERASMUS+ Prangme,
b. 1 PLN, if the source of financing is PO WER HE,

d) if the Agreement specified in 1 is concluded eatlwan 7 days before the departure date
indicated in the Agreement, it is possible thatliaak transfer mentioned in a) will be made
within 7 days from the date of conclusion of thexamentioned Agreement by each Party;

Second installment of the grant shall be paid (hisbank transfer) after a complete accounting

for the mobility by the student (both formal andtteal);

The grant is counted and bank transfers are made in

a) EURQO, if the source of financing is Erasmus+ Progre,

b) PLN, if the source of financing is PO WER HE.

. Deduction of the grant:

1)

In case the Participant’s mobility period specifiedhe Agreement is shortened, the Participant
shall return the part of grant that covers the tihag exceeds the factual time the student has
spent in the Programme at partner institution. déguction is performed based on the
Agreement and statement specified in 88 sectiooirit 9, and:

a) in case the statement contains confirmation ofthieal date at the partner institution being
earlier than specified in the Agreement, or departiate from the partner institution being
later than specified in the Agreement, the basiséttling accounts is the date specified in
the Agreement,

b) in case the statement contains confirmation ohthigal date at the partner institution being
later than specified in the Agreement, or departiate from the partner institution being
earlier than specified in the Agreement, the bfagisettling accounts is the date specified in
the statement;



2) In case the student fails part of the subjectiencurriculum confirmed in the LA/CHtoLa, the
Participant may be obliged by CUT to return partasfthe whole grant indicated in the
Agreement;

3) Participant who does not submit the report-surymciied in 88 section 1 points 10) and 11)
may be obliged by CUT to return part of, or the \ehgrant indicated in the Agreement;

4) The grant or its part shall be subject to retuthéf Participant does not follow the rules
indicated in the Agreement specified in 88 secligoint 8);

5) The payment of the last installment of the graatldie made after the Participant has taken the
language proficiency test specified in 88 sectigoiht 11). The above mentioned test shall be
taken using an online tool indicated by CUT;

6) In case the mobility is completed before the egghbt date:

a) For SMS mobility — studies — overall length lesart®0 days,
b) For SMP mobility — traineeship — overall lengthsi¢isan 60 days,
the whole grant specified in the Agreement shalidberned;

7) The decision concerning implementation of point§)Lin relation to the Participant is made by
the Committee after individual analyses of eacle caesaccordance with rules in the present
document, the Agreement, financial agreement betWz¢T and NA, and general superior
rules;

8) The Committee meeting to examine the cases ofdjmatits shall be held:

a) in the second week of September, within the acadgear in which the mobility of the
Participants lasted (for spring semester of theslamic year),

b) in the last week of March, within the academic yiearhich the mobility of the Participants
lasted (for autumn semester of this academic year),

c) on other, additional date (in special cases, uperréquest of IC);

9) the Participant is obliged to submit to the IComder to be examined:

a) TR from the partner institution in which the motyilwvas conducted,

b) CA from the partner institution in which the mobjlivas conducted,

c) Other documents justifying the fact that the Paoéint has not fulfilled (or has partially
fulfilled) his or her obligations specified in LAKEoLA and the Agreement,

within 30 days from the date of completion of mdpiindicated in the Agreement, however,

not later than on the 3f August of the academic year within which thetieaant took part

in the mobility. In case the student fails to sitltiee above specified documents to the IC on

time, they shall not be examined;

10)In case of occurrence of the so called “force nraeresulting in failure to complete the whole

study programme or in the mobility becoming shotit@n specified in the Agreement, which



can be found in point 6), CUT may refrain from detitan of the Participant’s full grant or part

of it, if:

a) the Participant, his guardian/legal representabvéeir, submits to the IC a written and
documented request,

b) the request is submitted within 30 days at thestateom the end of the mobility period
specified in the Agreement, not later than on & & August in the academic year within

which the mobility was realized;

11)Each instance of “force majeure”, reported as $gekcin point 10):

a) is to be evaluated by the Committee which is oblitgegive opinion on the request
submitted by the Participant,

b) has to be reported to the NA by CUT,

c) is to be verified and approved by NA,;

12)The Participant has the right to appeal againstidoesion of the Committee, through IC, to

Vice-Rector for Innovation and Development withid&ys from the date when the decision
was sent to the Participant’s e-mail address inéican the submitted form, not later, however,

than on the 30 of September of the academic year within whichntiwbility was realized:;

13)Within 7 days from the date of submission of appdach meets all the formal demands, the

Vice-Rector for Innovation and Development, aftensulting with IC, shall make the decision

about the appeal.

88
DOCUMENTS REQUIRED FROM THE PARTICIPANTS OF STUDENT
EXCHANGE WITHIN THE PROGRAMME

1. Students taking part in the exchange within thegRnmme are required to submit the following

documents:

1)

2)
3)
4)
5)
6)
7
8)

PERSONAL QUESTIONNAIRE — filled in within the redtment process at the home
university;

APPLICATION FORM sent to the partner institution;

LEARNING AGREEMENT FOR STUDIES/TRAINEESHIPS,;

TRANSCRIPT OF RECORDS at CUT;

LETTER OF INVITATION from the partner institutionfiversity;

PERSONAL DATA AND BANK DETAILS FORM,;

CERTIFICATE from the home institution (to Natiortakalth Fund);

AGREEMENT BETWEEEN CUT AND THE PARTICIPANT (determes in detail all the
terms of completion of the mobility period at therfmer institution after Participant’s return

from abroad, as well as the terms of grant payment)



9) CERTIFICATE OF ATTENDANCE - issued by the partnestitution/institution offering

traineeship;

10)SURVEY (obligatory to fill in by each Participanbline, immediately after the completion of

study/traineeship period abroad, before the reakipe second grand installment);

11)Online language proficiency test completed in OkSeam (before and after the mobility)
examining the knowledge of language in which tlessés and lectures at the foreign institution

shall take/took place;

12) TRANSCRIPT OF RECORDS from the receiving instibuti

13)PO WER HE Declaration (only concerns the participari mobilities that were financed from
PO WER HE Programme)

2. Inreference to documents listed in:

1) Section 1 points: 1), 3), 5), 13) — the model doents are uploaded on the website of the
Programme at CUT;

2) Section 1 points: 4), 7), 8) — their model docuteeme available at International Students’
Office (1ISO);

3) Section 1 points: 10), 11) — the documents carcbessed on servers made available by the
European Committee. The login and password arevaitcally sent to the Participant of the
Programme to his or her e-mail address given iddadly in the document specified in section
1 point 6);

4) Section 1 points: 2), 5), 9), 12) — available omWebsites of foreign partner institutions or at
the Coordinator offices at these institutions.

3. The Participants are obliged to buy insurance (ica¢tteatment, accident and liability insurance)
for the whole period of stay abroad, on their owdMP, SMS mobility. In case of Traineeship
mobility, the Participant is obliged to additionalave civil liability insurance.

4. Without signing the documents from section 1 p6)i8) and 13) and without submission to the IC
of the documents from section 1 point 3) and Snftbe partner institution abroad, as well as the
documents from section 3, the Participant shallfeble to start mobility, and to receive any
financial resources (first installment of the gjdmm the European Union Funds.

5. If the Patrticipant does not meet all of his or dleligations specified in the document from section
point 8), it shall not be possible for the Partaipwho is coming back from abroad, to receive the
second installment of the grant and possible fimgnrom Faculty funds.

PART THREE
89

GENERAL RULES OF EXCHANGE OF ACADEMIC STAFF WITHIN THE PROGRAMME



. The exchange of academic staff between the institsifrom countries participating in the

Programme is realized solely between the instihgtighat hold a valid ERASMUS CHARTER.

. The STA staff exchange may be realized only betvirestitutions that have binding

BILATERAL AGREEMENTS concerning mobility within thBrogramme.

. The STA and STT scholarships paid by CUT withinititer-institutional mobility abroad in the

Programme, are granted only to the outgoing stéi®. incoming staff is financed by their

sending institutions.

. The insurance costs of the Participant within tledbifity in the Programme are covered by the

Participants of the Programme.

. Only academic teachers that are employed at CUTeauh classes, are qualified for STA

mobility within the Programme.

. Recruitment for the mobility is conducted in a egpnbus mode, and the evaluation of the

application forms submitted by the candidates ra@@ out by the Committee quarterly,

whereby:

1) committee meetings are held on regular basis otatité-riday of the quarter of the year in
which the candidates submitted their applicatiomfg

2) only the application forms consisting of the docatsdrom section 8 point 1) are
considered complete;

3) incomplete application forms shall remain unexamjne

4) in case the day specified in point 1) is to be bliptholiday, the meeting shall be scheduled
to the nearest working Friday.

. Selection of the candidate is carried out basethemndividual teaching curriculum or a plan of

work/traineeship, and:

1) in the qualification process, teaching experierfidh® employees and the expected influence
of the mobility on their personal developmenttaileen into consideration;

2) the priority to take part in the mobility is givém the academic staff who are qualified for the
programme for the first time (except the intensivarses);

3) teachers qualified for the first mobility withinglProgramme have priority to receive
scholarship before the members of staff who ardéyapgpfor another mobility within a given
academic year,

4) in case of insufficient funding for the realizatifor all the applications for mobility, that
have been positively examined by the Committeestielarships shall be granted in the
order of submission of all the necessary documantse applicants to the IC.

5) In case specified in point 4), based on the apjpdicdorms that have not been granted

financing, there is created a Reserve List.



8. Before the mobility it is necessary for the cantkda submit the following documents to the IC:

1) In the application stage:

a) application form, with the indication of period fbre mobility and the institution where
the exchange is to take place, containing the aanep of the superior, or acceptance of
the previously mentioned person directly on the TA,

b) LETTER OF INVITATION from the partner institutiorr andication of specific dates of
beginning and end or the mobility on the TA,

c) TA accepted by the partner institution,

d) personal data and bank details form.

The above listed documents shall be consideredeatimg formal demands solely when
they are complete, which means that they havéalbtank spaces filled out and that
they are signed by all the indicated persons efr@st, whereas the signature of the Vice-
Rector for Innovation and Development is placedhenTA only after the Committee

has given a positive evaluation, and it is not neglin the application stage;

2) Before the mobility, after positive evaluation retqualification process, the candidate shall
submit a document that certifies that he or shegbagsurance (medical treatment, accident
and liability insurance) for the whole period of loldy abroad.

9. After positive evaluation in the selection procehls,candidate shall sign an Agreement.
10. After signing the Agreement by the Participant #relCUT legal representative:

1) The Participant receives a document from the ICLIEEATION CERTIFICATE) signed
and stamped by the Vice-Rector for Innovation aegdlopment;

2) Within 7 days from the date of signing the Agreetnére advance payment shall be made to
the Participant’s bank account.

11.Within 7 days from the moment of return (specifiedhe Agreement) of the Participant from
the partner institution, and not later than on3H8 of September of the academic year in which
the mobility took place, the Participant is obliged

1) submit to the IC the Delegation Certificate or atlyer document concluded on letterhead of
the receiving institution which:

a) states the day of arrival at the partner instituspecified in the Agreement,

b) confirms the day of departure from the partnertusbn specified in the Agreement,

c) confirms the realization of TA as specified in thgreement,

d) shall be stamped and signed by the person respeifisitstaff exchange within the
Erasmus+ Programme Action 1, Key Action 103 atghkner institution specified in the

Agreement;



2) Submit to the IC a statement of date and time @$sing the border of the Republic of
Poland, concerning both departure from, and aravé#he territory of Poland, within the
mobility, or, alternatively, submit train/airlineckets confirming the above-mentioned facts;

3) Fill out the online SURVEY:

a) The online survey is uploaded on the servers madiaale by the European
Commission,
b) Login and password are sent automatically to thiédiaant of the programme to the e-

mail address previously indicated in the documegrtgied in section 8 point 1) letter d).

8§10
INFORMATION CONCERNING SCHOLARSHIPS GRANTED TO THE
PARTICIPANTS OF THE STAFF EXCHANGE WITHIN THE PROGR AMME

. Based on the amount of the financial resourcesatial by the European Commission for a given
academic year, depending on the living costs iivengcountry, the NA shall establish yearly
scholarship flat rates for the employees of Pahshitutions taking part in the Programme.

. The amount of the grant is not subject to changkimva given academic year, and shall be
published on the CUT official website of the Pragrae.

. The grant is designed to cover additional, not ftdksts connected with the mobility and stay at
partner institution.

. CUT does not cover the costs of travel connecteld thie mobility realization.

5. Scholarships are paid in two installments:

1) 70% of the amount anticipated by the Agreemengreethe mobility;

2) possible second payment made after the returned®Pénticipant and fulfillment of the terms of
Agreement and those specified in 89 section 11.

. In case of occurrence of tax obligation or necgdsipay the insurance contributions, arising from

the differences in the amount of the scholarshifp@éProgramme and the limit in the amount of the

expenses set out in the general regulations oteth®ory of the Republic of Poland, all the po$sib

above mentioned obligations shall be paid fromsttteolarship granted to the Participant, under the

applicable superior legislation.

. Grant is a total number. It is calculated and paiBURO by bank transfer to the bank account of

the grant holder, previously indicated in the guestaire.

. Generally CUT finances the STA mobilities lastingiL5 days, during which the Participant shall

spend 8 hours on teaching at the partner institutio



9. Mobilities longer than mentioned in section 8 ateeptable, however, CUT does not guarantee in
such cases financing for the period of time lortban specified in section 8, while maintaining the
proportion between the number of teaching hoursletion to the total number of mobility days.

10. Upon the written request of the employee, it issgae to grant scholarship for a shorter period of
time than the mobility period. In such case theaimng part of the mobility shall be realized
without a grant.

11.Upon the written request of the employee, realiratf the whole mobility is possible without a
grant.

12.The employees with legal disability status may gppt being granted a higher scholarship, in the
application stage.

13.The period of stay at the receiving institution jethis the basis for scholarship calculation in the
Programme, shall be determined with accuracy ofdaye based on the document indicated in §9
section 11 point 1) and 2).

14.1n case of existence of unengaged funds for the &TASTT mobility, at the end of funding period
of the Programme, participants who took part inrttobility without receiving a grant, may be
entitled to receive a scholarship to cover forrtiwbility period initially realized based on the “no
grant” rule. A decision of financing such a “no g‘amobility may be taken by the Vice-Rector for
Innovation and Development, within the limits ohfls provided in the agreement with NA.



